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DATE: May 7, 2014

TO: Trustees
Board of Retirement

FROM: Becky Van Wyk
Interim Retirement Administrator

SUBJECT: Draft Budget 2014-15

Attached is the first draft of the Administrative Budget for 2014-15. 1t continues with the
“Base Budget” concept formalized for the 2013-14 budget. As you may recall, this concept is
driven by the “same as previously authorized” level of operations. Adjustments against
actual and budgeted amounts are displayed. Most of the changes are due to contracts,
projects, Board initiatives, or changes in cost to payroll and operating expenditure categories
that are not under our control.

The “Base’ level of projected expenditures is what is deemed consistent with the expected
level of operations and effort, based on Board directives, contracts, continuing contracts, or
expected inflation.

The changes include a contingency of $100,000 to address the possible
relocation/expansion of the administrative office, the addition of a “Retirement Accounting
Technician” series to replace the Account Clerk series, the conversion of an extra-help
position to a permanent position and the addition of one Retirement Accounting Technician
position.

Contingency

A contingency of $100,000 has been included in the Professional Services line-item as a
reserve for costs associated with the potential relocation of the FCERA office. This amount
may prove to be unnecessary or may prove to be insufficient depending on how the High
Speed Rail project plays out.
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New Classification

The Retirement Services Technician series differs from the Account Clerk series in that it
focuses more on the technical and analytical aspects of the job duties to be performed,
rather than duties that are more clerical in nature.

The job requirements of the Accounting and Benefits Units within FCERA are unique and
continue to become more highly specialized. Teday’s support staff must possess the
technical abilities to develop specialized skills in order to effectively assist in meeting the
needs and goals of management and the constantly changing reporting requirements.
These abilities cover a wide range of duties, but most commonly include an understanding of
FCERA’s accounting software program and pension administration system, the County’s
People Soft systems, the ability to analyze custodial banking reports, investment manager
reports, and multiple payroll systems, and assist the Accountants with the completion of the
financial statements in a timely manner. | have attached the draft job descriptions for both a
Retirement Services Technician | and Il. Please note that the County of Fresno will need to
complete a job assessment and salary survey before the position will be included in the
County’s Salary Resolution.

We expect that this classification will serve as a promotional opportunity for clerical staff
meeting the experience and education requirements and would be able to tackle the more
complex technical functions freeing up the Accountants and Retirement Coordinators to do
the more difficult tasks.

Conversion of Extra Help to Permanent

FCERA's staff complement has always included 1-3 extra-help positions to aid in special
projects, clearing excess workload, and compensate for extended absences. We have
determined that one of the extra-help positions is actually needed on a permanent basis as
we have kept this position filled and busy with special projects and operation overflow for a
number of years. The budget recommends that this position be made a permanent position.

New Position

The complexities of the reporting requirements for FCERA continue to expand. With the new
pension administration system, general ledger, expanded and modified investment
managers, and custodial bank changes, staff is constantly called on to reconcile, remap, and
revamp computer systems and reports. We believe that adding another technical position in
this unit will relieve some of the stress currently being shouldered by the small unit. We have
evaluated the needs of the unit and determined that a technical position wouid appropriately
complement the unit. The budget recommends the addition of one Retirement Services
Technician.

Thank you.
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Salaries & Employee Benefits

Projected Costs and Base Budget
Fiscal Years 2013-14 and 2014-15



Salaries & Employee Benefits Projected Budget

Fiscal Year 2013-14



FCERA
Retirement Administration Budget Worksheet - Fiscal Year 2013-14

Summary of Adopted to Actual for FY 2013-14 to Base Request for FY 2614-15

(3 : 0] : 3 1G] (5) (&) (7} (8) &) (10) 43} (2 (13
{ Colu+mn 2 CoEul:nn 1 Colu_mn 7 Colu;nn T Coluran 7 ] Colu;nn 2] Colut;nn 12
. . o Column 2. Column4 | Column 4 Column 4 | Cotumn 1 Celumn 1 Column 7
FY 2013-1 FY 2014-18 Propssed
Projscted
: { Expenditures! Adjustment to
Adopted Actual ¢ 2/3/14 . Total Actual 201314 Total Change :
Budget 2013-; Expendtures:  through :  Projected | {Over)Under Actual Base Budget | from 2013- Base for 2014-15 vs Change | Budget
Accou Account Description 14 at 2214 6/30/14  : Expenditures Budget Projected 2014-15 14 Aclual | Approved 2013-14 Budget Notes tems . 2014-15
Account Clerk/Retirement i
6100 Salaries - Regular 1,279,500 681,889 488,61 1,170,614 108,886 156,586 1,327,200 13% 47,700 4% Accounting Technician 28,700 | 1,356,900
6100iAuto Allowance 6,200 i 3,788 2,36 6,156 4 44 §.200 1% - 0% county determined 6,200
B200;Salaries -Extrabelp f  B7BOG 86359 148,207 eraary  (7T3EOT  TBT004  -48% ) (12300%  -14% 75700
6300:Salarigs - Overtime 63,100 23,183 E 50,408 73,591 {10,491) 78,009 151,600 106% 88,500 140% - 1 151800
6350;Unampl0yment Insurance 2,000 1,880 ; - 1,990 10 (1.1803 800 0% {1,200) B0% county determined 800
64DOfCoumy Retirement 655,100 | 365,202 225070 591,172 63,828 164,528 755,700 28% 100,600 15% based on salaries 14,200 768,800
6500 FICA Contribution 108,100 : 49,710 45,967 895,877 10,423 16,423 112,100 17% £,000 6% based on salaries 2,200 114,300
6550 Workers' Compensation 5,200 | 5212 a7 5,309 {109) 291 5,600 5% 400 8% county determined 5,600
8600/ Group Heatth Insurange 1 ‘ 84,436 79.384 18380031 151008 12,700 176500 | 8% (2,400) 1% county determined N 184,900
Management Lite dnd TREEEY ™™ j
6850insurance ok LooT09 a3l 11820 ) aas} ool sew b - & 0%  feountydetermnes | 1 1800
6670 Benefits Administration Account i 319 ; - 3,181 308 {291} 2.800 -9% {600) -17% county determined - ‘ 2,900
i Total Salaries and Benefits 2,389,000 1,305,779 956,080 2,261,858 127.141 354.041 2,615,800 16% 226,900 8% 54,500 | 2,870,400
B :

giretirementichisfbudget items\20140403 Salary Schedule for Board 2014 salary history gross 3/28/2014 3:32 PM
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Salaries & Employee Benefits Base Budget

Fiscal Year 2014-15



FCER &
Buriget Base Budget and Reguest for
Fiscal Yasr 201418

H T
: 6300, sann t 56850 § 8400 5400: §500) 3400 400 ; £500] 0550 G500 8500, £300) 5670,
B - H @ i H o H 2
Frojected Grand L £ 2 H < T £ L P E Totat
Lanual Sala Stepl Totat | Selarsafor| B e 5 08 £ £ g_ E_ £ 8k H = £ ¢ 3 2 3 Srataries and
! o P ; £ 28 iZ251E BT @ g5 87 $ g lEg H £ Eq% = 1] 2 .
Salory as of| PNt Totatannusl] Fromo | Prajscted|  Car Ewira Grand Tolat! retrement | § BT (E§i % £3 £ 5T 2T £9 5 iEE = ] Zeg 1 N 5 £ 5 Broelits for
ITite: IPPE Fris14 SIS Calary  |[increases| GCFA | Allowance | llelp [ Gafarics | base & 5% FEIS. L Q% 52 28 &£ § g g8 % 2 2RS4 4 &3 2 Full Yew
281 wark H ! : f H
days 25% |5 6180 : by supes i 51.07% 48.37% §  47.3%% 3817w | 374B% | 004% | 6.30% | 4.45% 3 5.820( 5248042610 i
Bccaunt Clerk il T a2z - 2,038 . 325 32008} 2778 16,821 ] 3406, 3214] - 816 3510
Acerunt Clenk i Ge.518 T T aegs8; 98058 2830 17,482 TB21: 245 ] - 578 2616
Account Cleric [ - f 5,554 V25| 5o0e:
Account Glerk, B E: o I . 5570 8374
Aczount Sle i 2505 185674 o -
Bccaunt Cle ;e . 5083 )
Supervising Acnount Clers I 48938, 48838 | 12882 24,903
Account Clerk I 35958 . 305,058 800 18,874
48378 45378 745d 23,175 [}
BEO17 ;. Badi7 . 3875 34,796 &
74,08 arsaz 4
J- JalgEs 3 e 11875 4
31,73 Fi7a8] iRags” ) e (LA T .
45,547 3,308 o T
[Retimment Goordinatar #1 A5 844 45644 | 45872 29,603 {103,105 |
Fatirerrent Zoordmater Il 47,081 AT | 1053 34044 05,208
Retremant Conminater |1 47,081 47081] 1ng08 10,303 24,044 95,818
[Retrement Covrthnetor §
Superazar 2008 - 53,102 53,182 53,402 | 17.052 17,852 ; 25,576 55007 4411| - 1082 5420 az.439 113,583
Cfics Avsistant b 24,450 - 24,554 24,722 24.722 2,587 2567 | H 2656 1,692 - ER 5820 10,464 ar7e3
Agmin Sarvioes Assistent 51,012 - 51,208 53,674 51871 285 | : 5,264 3206 - 75; B6.112 7685
Aesictant Relrement ; t
Administeater ;o134 - 91,716 529 103372 | 103372 283 10669 6400 . 1459 5820 2,480 42 80,018 183,391
- 1 79,556 79,550 N . _ 0,278 405z - 1 14541 5,020 2,530 4z _GaSTIi  448ART
Analyst 71,904 : 72,271 72211 72,271 72,271 - 288 ; 7,473 4481 - ¢ 1p48: 5,820 2480 42 58,541 130,812
i 135,000 - 3 assie 185.518 6.180 141509 141,809 268 i 54,087 14,652 7254 - 2065 S8 : B4, 156 ¢ 225,868
Contract Reception L 40,269 - 201357 20.13% 20,135 2182 482 H f - 28317
Comract Retreman . ; H : ; :
Coardinaler {2 104280 - 24,760 | 34,750 34750 | ; ! ! - 34.750
Degartment Allocale : : ] H i
Benefits i i ; : 708 5640 : 2878 2314
Extra Help Account Clerk B ;25 636 - 5 teeer| | oazmsr| . 12,867 H ; P R . 187, . 1aps4]
Extra Fielp Redrement B ; - } ; :
Coardinator 17,132 - 7,858 7.808 7308 i ! - - 115 £013
Cifice Assiatant | (-acent) 25,756 B 0,070 | 10820 E 0,048 - - : 4,104 [RES el - 159 2510 1,305 23,736
Frativarnent Goordmatar 1 T i j
anant) 30,436 - 30,663 30,583 41 . 30804 30,804 - - 1470 3,164 1807¢ - 444 2910 1,208 21,180 | 51784
Systama and Procedures :
Anayct 39,239 | - 35481 30,457 55 . 80540 3,540 .l 14d " 14320 | - 573 2310 1,205 42 28,333 B5.£73 |
#5278 P TATEGeT | 6041 75,650 ¢ 1333350 | 1339358 151,507 151507 1584 798 G25,007 75676 30.085 54087 | 76470 | 137868 90277 | 5D 21,774 TERI0 30,285 374 2876 10sases | JEisEoi]
permaneat - 4,72808 172,608 | 24,186 - : -
exira help 1788378 :1 i

o retliremenichiefbudget itlems\20 140402 Satarz Gehedule for Beard 2014 Base 201415 FEER0I4 3IZPM



FCERA

Budget - Base Budgst and Requast far
Fiesat Yaar 2014-15
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Retirement Administration Current And Proposed

Organization Charts and Staffing History



FCERA Organizational Chart - Current

BOARD OF RETIREMENT

Retirement Administrator

Assistant Retirement Adminsitrator

{

]

Administrataive Services
Assistant

Benefit Services

information Technology

Accounting

;

Benefits Manager

Systems and Procedures Analyst

Supervising Accousntant

T

Retirement Coordinator
Supervisor

Supervising Account Clerk I

Counseling Services

Retirement Coordinator |,
15, 1 (7}

Accounting and Benefits
Support

Account Clerk 1A (6)

Extra Help
Special Projects {2}
Account Clerk {1}
Retirement Coordinator {1}

Accounting

Accountants |, !, Sr. (2] Account

Clerk HIfN

Reception/New Members

Office Assistant i, Il (2}

26 Permanent
Z Extra Help
2 Special Projects




FCERA Organizational Chart - Proposed

BOARD OF RETIREMENT

Retirement Administrator

Assistant Retirement Adminsitrator

I

l

Administrataive Services
Assistant

Benefit Services T Information Technology 1 Accounting

| |

Benefits Manager

Systems and Procedures Analsyts I;‘EIIII! Supervising Accountant

(2)

|

Retirement Coordinator Supervisor

Supervising Account Clerk 1

Member Secvices

Retirament Aralysts | 1, 11l

Retirement Services Technicians k1,

il

or Retirement Coordinator |, I}, i1 (7)

Benefits and Admin Support Accounting

Account Clerk |, II, 13 Accountants |, Il, 1. (2)

or Retirement Accounting

lesk
Technicians I, 1, Il (7} Agcount Clerk &, 11, It

or Retirement Accounting
Technician 1, 11, 111 {2}

Reception/New Memhers

Office Assistant |, 11, 13 (2)

Extra Help
Special Projects (2}
Retirement Coordinator {1}

28 Permanent
3 Extra Help




FCERA
Rafirement Administration Staffing History

| Retiremant I
H i Coordinatar i
* Accaunt Clerk CoL e
Ll f | Refirament
Administrative Supearvisiry Ratrament i | Analyst |, 1,
Agsigtant Secretary! Systems & | Accountant | Supservising i Acoounting : Retirement | Retrement }IilfRel‘rremen Offica Board
Ratirement Chief Refirement | Administrafive | Administrative | Procedures | (effestive [Accountant1} Accaunt Aceount Technician I, | Refirement | Benefits | Coordinator | Coordinator | t Services | Assistant ], Approval
Administrafor | Accountant | Administrator | Secrelary {1) i {1} Analyst 2008-07) I, Sr. Clerk | Clerk |11, I i, HE Supervisor | Manager § Supervisar i 0L I} Techwician I, 11l Total Dateg
LBy 2u0z03 1new) M A ATEW) BRI afinew) Sl o B 1 (new) 172002
FY 2003-04 1 1 1 1 3 3 (2 naw} 1 5 2 {1 new) 19 2003
FY 200405 1 1 1 1 3 2 1 6(1 new) : P 19 2004
FY 2005-08 1 1 1 1 i 3 Z 6 : 2 1% 2005
Y 200607 1 1 1 1 1 {reciass) 2 5 (3 new) 6 2 20 2008
Fy 200708 1 1 1 1 1 2 5 2 21 2007
_FY 2007-08 {mod) 1 1 S RN P, 1 1 2. . Tiznew) i - I 2 i 28,2008
FY 2008-10 1 1 i 2 1 7 1 [ 2 25 3009 )
FY 201011 1 i 1 2 1 ? : 1 6 6 2 2010 |
Fy 201112 1 1 1 2 1 7 1 6 [ 2 2011
FY 2012-13 1 1 1 : 2 1 7 4 8 6 25 2012
FY 201314 N 1 2 {1 new) 1 ; 2 1 ! 1 7 {1 new) 2 26 2013
. EY2 - SRS PR SOOI NPT SN NN 2o L baene | e T R 28
- replagee with Administrative Services Assisiant (2013-14 : ; i i




Services and Supplies
Portion of Budget Worksheet
Fiscal Year 2014-15



FCERA
Retirament Administration Budget Warksheet - Fiscal Year 2013-14

Summary of Adapted to Actual for FY 201314 to Base Request for FY 201415

{2 ] 34 5] 15 (6} {7 {8} 19) 116} {1} (12} {13}
Column 2 Column 1 Column 7 Celumn7 | Column? | Column ¢ Golumn 12
+ - - i - i <« Column|
Column 2 Column 4 Lolumn 4 . Calumn4 | Column 1 | Ceolumn 1 7
FY 201314 FY 201415 Proposed
} Projacted
Expendituras Adjustment ta
Adopted Actual 2iteM4 Total Actual 2013-14 Totat Change Base for 201415 =%
Budget 2015-| Expendiures|  through Projected | (Owarfinder]  Aciwal | Base Budget] frim 2015-]  Approved 2012414 Change |Budget 2014
Ascourt Dascription 14 at 218114 #3014 Expanditures Budgst Projected 2014-15 14 Actual Budget Motes Hemy 15
Talaphones 8,050 3187 2628 1,062 772 9% {280) -3% 9,400
Liability Insurance 126,680 11€,388 126,031 G498 4% 4820 &% 131,300
kaintehance - Bldgs and Grounds 26,337 7,502 28,106 31 {1,208) Z4.900 -5% {1,437 -5% 24,900
i io 7,165 - 7.215 e | {15} 7,200 0% 35 % 7,200
Gensral Operating £xpense 83,926 48,185 84,007 (81 7783 91,500 % 7,874 o 21,800
Gounty Messenger Service 2730 1,143 2730 - 570 3,200 21% ] 570 21% ceunty determinsd 5,300
Postage 16,926 & 11,402 5,951 (9.025) 4449 30,4001 7% 15,474 80% ] 3000}
ITSD - HR Chargey 5,44 2,474 5241 - (441 4,800 8% (441) 8% county detarmined 4,800
ITSE - PS Financials Charges 15,497 6,837 15,457 - (Bar)y 4% {597} 4% joounty determined 14,800
Professional Ezpenses 765,281 307,830 583,038 182,243 474,662 1% 282,419 368% 1,067,700
ITSR Charnes. 137 AT 62,065 151,430 (14,013) 179 151,600 0% 14,183 0% county Jefarmipad 154,600
Board Stipend 20,304 3,300 8,800 11.594 3,200 12,000 36% {8,394} ~41% 12,000
Training snd Travel - Staff 45,800 15,387 6,998 18,802 10.302 37,300 33% 18,500) -19% 37,300
|Treining and Travel - Boary 61,350 9,200 26,848 34.502 34552 $1.400 128% 30 % 1,400
Uiilities 23,784 9,435 22,758 1,026 2,842 25700 13% 1916 8% 28,700
Sacurity Services 7832 3.593 10,778 [2.848 5,222 16,000 48% 5,068 102% 16,900
Fiad Assets 10,008 & 10,000 10,000 - - 10,000 0% - 0% 10,000
11,386,150 BTaT . Bi8018 . 1143058 T24,084, 1689,700 | T285501 T 1689700
Exsloded 1T costs GA7BAT6 | 1,383,735 | Fa2a04 [ 5a07 629 TriEdoe| S 1778400
{Dspreciation 170,814 85,408 85,408 170,816 (2) 184 174,000 171,000
Total Administrative and Excluded
Expenditures 5,712 403 1,082,170 3,128,331 5,120,501 224,022 547,2;2 3,635,100 323,550 -
Total Administrative Expenditures
lass Deprectation 1,689,700 323,560 2.013,250

giiretiramentizhisfibudget item=120140307 serices budget 2014 draft request expenditure histery gross AI2G2014 352 PHt



Basis peints

Additional Money

Maximum Administrative Budget

Estimated Salaries and Benefits

Estimated Services and Supplies

Computer software, hardware, and
computer technology computer

services

Total Estimated Budget

Basis Points

Total Amount Base Budget is Under
(QOver) Maximum Allowable by Law

Fresnc County Employees' Retirement Association
Calculation of Estimated Maximum Administrative Budget

(1} Fotal Accured
Acturiat Liability at
6/30/13 (GC
31580.2(a)(1))

(2) $2,000,000 +
COLA (GG
31580.2(a)(2))

For Budget Year 2014-15

Costs excluded
from
Administrative
Budget

GG §31580.2
$ 4,894,780,000

0.002100

GC §31580.2
& 2,154,045

b 9,859 038

3 2,154,045

$ 2,670,400

1,689,700

3 2,670,400

1,689,700

1,778,400

$ 4,360,100

$ 4,360,100

S 1.778,400

0.00092%

2.024445

$ 5 498,038

$ (2,208,055)

$ 1,778,400

COLA 2010
New Base 2011~
12 budget
COLA 2011
New Base 2012-
13 budget
COLA 2013
New Base 2013-
14 budget
COLA 2014
New Base 2014-
15 budget

Base for
Calculation (2)

$ 2,000,000
0.01

$ 2,020,000
0.03

$ 2,080,600
0.02

$ 2122212
0.015

$ 2,154,045



excluded costs

Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Percentage Increase/ Increase/
Adjusted Expended {Decrease) {Decrease) Base
Adopted 2013- Actual as of as of Projacted 2013-  Base Budget Base Budget Budget over
Adopted 2013-14 14 2/18/14 2118/14 14 2014415 over Projected Adjusted
Replacement Computers, printers and monitors 8300 7,000 3 7,000 6,629 25% § 6622 § 7,530 14% 8%
U’
New monitors and T-bars to allow dual monitor
setup 8300 - 0% -
Replacement PAS and New EDMS 2,764,050 2,764,050 1,195,290 43% 2,764 050 1,500,177 -46%
Ecepy ScanStation Upgrade 8300 - 0% - 6,484
Consulting Services on New Pensiohs
Administration System 1,014,950 1,014,950 176,806 17% 1,014,950 258,150 -75% -75%
Peler Stalder, Software Maintenance
(contracted $1500 per month, reduced to
$1000 July 1) 7297 12,000 12,000 5,000 42% 12,000 6,000 -50% -50%
Wyatt Woerkorders 7297 10,000 10,000 0% 16,00C -
$ 3,808,000 $ 3,808,000 $ 1,383,725 36% § 3807629 § 1,778,351 -53% -53%

$ 1,778,400



Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Depreciation
Increase/ Increase/
Adiusted Percentage {Decrease) {Decrease) Base
Adopted 2013~ Adopted 2013-  Actual as of Expended as  Projected 2013 Base Budget Base Budget Budget over
14 14 12/31/2013 of 12/31/2013 14 2014-15 over Projected Adjusted
Charged to accounts 170,814 17G,814 85,408 50% 170,816 170,816 0% 0%
- - 0% - 0% 0%
- - 0% - .
$ 170,814 $ 170,814  § 85,408 5% § 170816 % 170,816 0% 0%

Depreciation $ 171,000



Fresno County Emplayees’ Reliremant Association
201314 Administrative Budget
Services and Supplies

|

Parcentage !
: tncrease’ FY 2014-15 Incraase/ Increass/
Parcentae [CrreriUnder {Decrease) : Budgst Yariance | {Dscroass) {Decraase)
Approved Adjuated Astual i Cxpeivied Projectad Adiusted Budget from Priar Ya Year i Ve frcnn Paioe Year ] frasm Prior Y
Budgel Adopted |+ Expenditures asof Expenditures | (Projected lo FY2014-15 | (Requestto : [Base Budgetlo |(Base Budgetto)(Base Budgel to|Budget Committee|
FY 2013-14 2013-14 as of 214 1 201314 Budgeted) Base Budnet | Base Budget) ! Buidgeted Projectad) Projectad) Recommendation | committee varance
7040: Tetephones 9.060 2,430 £431 ) EEB23 1.6e2 6,400 f2any -2.990%) 772 8.250%: £,400! -
7104 Liability Insyrance 126,680 128,580 9833 ! 126,031 849 131.300 4,620 | 2 650%) 5.208 4.180%. 131,300 -
7220iMaintenance - Bidgs and Grounds 2B.337 28,337 18,514 26,106 23 24,500 (1,437} -5.460%,| (1,206} -4 G20%: 24,900 -
T2 Memberships 7.165 7.165 7,215 7.215 {50} o F200 35 ¢ 9.480%) {15) -0.210% 7,200 -
7265[General Operating Expense 23,028 63,926 35,822 84,007 {B1}} o1.208 7.E74 ¢ $.280%| 7.7¢8 2.230%, 25,000 116,800 25,000
7266 County Massenger Service 2,730 2,720 1,567 2720 - A300 570 20.880% 570 20.980% 3,300 -
7269 Postage 16,926 18,028 14,549 26,951 {0,025} 30.400 13,474 T9.690% 4440 17.140%| 0,400 -
7286IT3D - HR Charges 5241 5,241 2787 5241 - 4 800 {441) -8.410% {241} -8.410%, 4,500 -
7287HTS0 - P'S Financials Charges 15,467 18,487 8660 15,497 - 14,800 {587} -3.850% Htzrd) -3.550%,| 14,900: -
7295 Professiznal Expenses _ras.2a81 £90,281 276,208 583,038 107243 1,957,700 367.418 63.230% 474.BE2 81.410%,
_7208[175D Cherges R SR 137,477 58,234 B 514307 " T4 613 181,600 _AataRl o nga0R| 176 0.110%
Board Stipend 20,984 20864 6EGD X T THi5m 12,600 -a1,160% 3,200 )
i 4% 300 43,800 11,6814 18.802 37,300 -18.560%
61.850 69,350 34,502 §1,400 - i
23764 23,794 . 2 o
7832 7.852 10,778 {2,848) 16,000 10
{Finad Azsaty 10.000 10,000 - 0,000 - 16,000 - ___D003%) -
1,366,150 1,291,150 623,037 1,142,056 149.094 1,888,700 398,561 £47.644
Depreciation {non cash tranzaction) | 25,408 170,818 i2) LRSS L. 2 L0.110%) 184 et
xchiced 1T costs T 3,383,738 3807 620 57 1 Ffeatn T azg 600k 53300%|  (2.020320) 52 200%
£ 712,403 5,269, 964] 1,892,170] © A% 5,120,501 145 463 3638,100 -1630.854! -30,950% 1,481,401 28,500
L

GiZhigfbudge! items 201 4'services' 20140303 services budget 2014 draft request  summary totals

42812014



Account 7040 - Telephones

Land Line

Wireless

Budgeted Total - Telephones

(1) 16% increase budgeted

Fresno County Employees’ Retirement Association
20114-15 Administrative Budget

Percentage Increase/ Increase/
Adiusted Expended {Decrease) {Decrease) Base
Adopted Adopted Actual as of asof Projected Base Budget Base Budget Budget over
2013-14 2013-14 211814 2118{14 2013-14 2014-15 over Projected Adjusted
$ 4333 & 4333 § 2248 52% % 3,850 4235 (1) 10% -2%
5,357 5,357 3,185 59% § 4778 5117 (1) % -4%
0% 0%
0% 0%
0% 0%
$ 9690 $§ 9690 § 5431 56% % 88628 § 9,352 8% 3%

$ 9,400



Account 7101 - Liability Insurance

Fiduciary Liability Insurance
Liability Insurance - Property
Property Insurance - building

General Liability (County Charge}

Budget Total - Liability Insurance

(1) Proposed at 102% of projected

Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Percentage Increase/ Increase/

Adjusted Expended (Decrease) (Decrease) Base
Adopted Adopted Actual as of as of Projected Base Budget Base Budget Budget over

2_01_3-14 2013-14 2{18/14 2M18/14 2013-14 2014-15 over Projected Adjusted
$ 116,178 % 116,178 $ - 0% % 116,178 $ 118,502 (1) 2% 2%
6,448 6,448 6,161 96% 6,161 8,777 (2) 10% 5%
3,834 3,834 3.472 91% 3,472 3,819 (2} 10% 0%
220 220 0% 220 2,241 (3} 919% 919%
$ 126,680 $ 126680 & 9,633 8% § 126,001 $ 131,339 4% 4%

$ 131,300



Account 7220 - Maintenance - Buildings and
Grounds

Fresno County Employees® Retirement Association
2014-15 Administrative Budget

Increases Increase/
Adjusted Percentage {Decrease) {Decrease) Base
Adopted Adapted Actual as of Expended as Projected Base Budget Base Budget Budget over
Inclydes 7345 201314 2013-14 2118/14 of 2/18/14 2013-14 201415 aver Projectad Adjusted
Janitorial {contract price $1199 X 12) $ 15,850 § 15,850 $ 9,592 81% 14,388 $ 14,388 0% -9%
Yard Service 3.905 3,905 3,350 91% 3,550 3,905 10% 0%
Other 6,000 6,000 5,032 84% 7,585 6,000 21% 0%
Pest Control ($48.51 X 12} {month to menth
agreement) 582 582 340 58% 583 582 0% 0%
§ 26,337 $ 26337 $ 18514 70% $ 26,106 3 24,875 -5% -6%
5 18514 $ 26,106
Budgeted Total - Maintenance - Buildings and
Grounds 3 24900
Dretail « Other Costs Actual estimated budget
Piumbing % 462 482 500
AJC filters and fans 7345 447 2,287 3500
ASC repair 674 674 1000
Other 7345 1.615 1,000 1000
Coor and Alarm Repairs £59 1.977
Projector Lift Repair 366 368
Replace light bulbs 7345 774 771
Security System test 7345 38 38

3 5032 % 7585 § 6000




Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Account 7250 - Membership

Increase/ Increase/
Adjusted Percentage (Decrease) {Decrease) Base
Adopted Adopted Actual as of Expended as Projected Base Budget Base Budget Budget over
2013-14 2013-14 2/18/14 of 2/18/14 2013-14 2014-15 over Projected Adjusted
State Association of County Retirement
Systerns $ 4,000 $ 4000 & 4,000 100% $ 4000 § 4,000 0.00% 0%
CalAPRS 2,000 2,000 2,000 100% % 2,000 2,000 0.06% 0%
GFOA (2} 420 420 420 100% % 420 420 0.00% 0%
internationai Federation of Employee Benefit
Plans (reduced to one membership} 295 295 295 100% % 295 295 0.00% 0%
NCPERS 450 450 500 111% $ 500 500 0.00% 11%
0%
$ 7,165 $ 7185 % 7215 101% § 7215 & 7,215 0% 1%

$ 7,215 $ 7215

Budgeted Total - Memberships $ 7,200

Amounts estimated based on actual current
year expenditures.



Fresno County Employees’' Retirement Association

Account 7265 - General Operating Expense

2014-15 Administrative Budget

Increass/ Increase/
Adjusted Percentage (Decrease) {Decrease) Base
Adopted 2013- Adopted Actual as of Expended as  Projecied 2013 Base Budget Base Budget Budget over
14 2013-14 2/18/14 of 2/18/14 14 2014-15 over Projected Adjusted
0% 0%
Office Supplies (papet, toner) $ 13,746 $ 13,746 § 10,287 75% § 17635 § 19,399 10% 41%
Copier maintenance and copies 2,444 2,444 2,585 106% 4,431 4,874 10% 09%
Printing - Annual Repaort, Comprehensive
Annual Financial Report, Deferred and District
Benefit Statements, Election Notice' 26,962 26,962 7,430 28% 24,720 25,203 2% “T%
Printing - Other 961 951 7,721 803% 25,400 25,827 (1) 2% 2598%
Storage - offsite 7.500 7,500 1,820 24% 4,080 ¥.500 84% 0%
Miscellaneous tems 30,175 30,175 4,642 15% 5,958 6,765 (2) 14% -78%
Subscriptions 2,138 2,138 1,337 B3% 1,783 2,138 (3) 20% 0%
0% - - 0% 0%
3 83,926 $ 83926 § 35822 43% & 84,007 & 91808 % 9%
Total Expendiiures $ 35822 $ 84,007
Budgeted Total - Office Expense $ 91,800
Actual as of Projected Base Budget
(3) subscriptions: 2/18/14 2013-14 2014-15
Public Retirement Journal 950 950 950
Fresno Bee 138 165 260



Management Briefing
Communications Briefings

HR SPECIALIST

GFOA Government Newsletter

{1) printing

Election Notices

Newsletter
Retired Member handbook (reprints)

Active member handbook (reprints)
CAFR/PAFR
COLA Letter

Benefit Statements
Business cards

pay stubs

envelopes
comment sheets

Total Printing

Fresno County Employees' Retirement Association

201415 Administrative Budget

139 139

139 200

249 249 200
250 275

1.337 § 1892 § 2,024
1986 1886 | 735
321 12844 14128
232 2000 100C
1656 5000 6000
1000 1100
0 0 0
0 1200 1320
345 690 920
7,430 24,720 25,203

17 32 i
274 548 603
100 110

2 680 724
7,721 25,400 25,927

o]

Actual as of Projected 2013- Base Budget
{2) misc 2/18/14 14 2014-15
offsite
educational
summit 924 924 1800
CAFR and
PAFR
application 1080 1090 1090
wire transfer
fee 70 120 150
shredding 130 223 446
relocation
costs 447 447 ¢
name plates,
plaques 32 a3z 50
mail slot 168 168 o]
repair printer 218 218 [+
other 117 598 500
library
additions 196 196 2500
mint recerder 136 136 0
microwave and
refrigerator 249 249 50
surge
protectors,
oven cart 594 594 0
printer 108 400 0
keurig coffee
machine 163 163 179

$ 4,642 $ 5,958 $ 6,765




Fresno County Employees’ Retirement Association
201415 Administrative Budget

Account 7266 - Interoffice Messenger Service

Adjusted Percentage

Adopted 2013- Adopted Actual as of Expendedas Projected 2013-

Base Budget

increase/
{Decrease)
Base Budget

increase/
(Decrease) Base
Budget over

14 2013-14 2118/14 of 2/18/14 14 2014-15 over Projected Adjusted
0% 0%
Cost provided by County $ 2,730 $ 2,730 3 1,587 58% 2730 % 3,344 - 22% 22%
3 2730 0§ 2730 $ 1,587 58% % 2,730 $ 3,344 22% 22%
Total Expenditures 3 1,587 $ 2,730
Budgeied Total - Office Expense $ 3,300

* Cost provided by County



Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Account 7268 - Postage

Percentage Increase/ Increase/
Adjusted Expended {Decrease) {Decrease)} Base
Adopted Adopted Actual as of asof Projected Base Budget Base Budget Budget aver
2013-14 201314 211814 2/18M14 2013-14 2014-15 over Projected Adjusted
$ - 3 - 3 - 0% % - $ - 0% 0%
Normal Postage 8,577 8,577 5,364 63% $ 9,195 9,471 (2) 3% 10%
Mailing Election Notices 787 787 1,438 183% $ 1,438 1,200 -17% 52%
Overnight delivery to the Board i1 11 - 0% § - - 0% -100%
Overnight delivery - - 616 0% $ 1056 1,088 {2) 3% 0%
Annual report, District and Deferred Benefit
Statements, newsletters, hb letter 7,551 7,551 7131 94% § 14,262 18,688 {1} 31% 147%
Public Requests for information - - - 0% $ - - 0% 0%
$ 16,926 $ 16926 5 14,548 86% § 25951 b 30,447 17% 80%
Budgeted Total - Postage $ 30,400

{1) Addiional $3000 included te accommodate potential separate mailing of annual report and COLA letter

{2} Increased by 3.0% to account for potential cost increases



Fresno County Employees® Retirement Association

Account 7286 - ITSD HR Charges

2014-15 Administrative Budget

Percentage
Adjusted Expended
Adopted Adaopted Actual as of as of Projected Base Budget
2013-14 2013-14 21814 2/18/14 2013-14 201415
Charges provided by County of Fresng $ 5241 5 5241 $ 2167 53% % 5241 (1) § 4,812
5 5241 $ 5241 $ 2767 53% § 5241 $ 4 §17
Budgeted total - ITSD HR Charges 3 4,800

Based on the number of employees per [TSD
(1) Expenditures Emited to amount budgeted for year

Increase/
{Decrease)
Base Budget
over Projected

-8%

8%

Increase/
(Decrease) Base
Budget over
Adjusted

8%

-8%



Fresno County Employees® Retirement Association
2014-15 Administrative Budget

Account 7287 - ITSD Financials Charges

Percentage
Adjusied Expended
Adopted Adopted Actual as of as of Projected Base Budget
2013-14 2013-14 218114 2{18/14 2013-14 2014-15
Charges provided by County of Fresno 3 15,497 $ 15497 § 8660 58% % 154987 (1) % 14,859
3 15497 $ 15497 8 8,660 56% _$ 15,497 5 14,859
Budgeted total - ITSD Financiats Charges $ 14,900

Based on number of transactions recorded on PeopleSoft Financials per ITSD
(1) Expenditures limited to amount budgeted for year

Increase/
(Decrease)
Base Budget
over Projected

-4%

4%

Increase/
{Decrease} Base
Budget over
Adjusted

~4%

-4%



Fresno County Employees' Retirement Association
2014-15 Administrative Budget

Account 7295 - Professional Expenses

Increasef Increase/
Adjusted Parcentage (Dacrease) {Decreass) Base
Adopted 2013-  Adopted 2013 Actual as of Expended as  Projected 2013 Base Budgat Base Budget Budget over
14 14 2rsh4 of 2118114 14 2014-15 over Projected Adijusted

rial Services 100,000 100,000 30,028 30% 60,058 100,000 B87% 0% {39,842)
Board Member Elections ( Retired 2013-14;
Safety and General 2014-15 16,000 16,000 - 0% - 22,250 -100% 39% {22,250)
County Counsel 130,000 130,000 10,433 54% 130,804 120,000 -8% -8% 10,804
Disability Applications (copy service, doctors) 50,000 80,000 22,488 54% 55,604 60,000 8% 0% (4,306
Disability Hearings {Doctars, Travel, Court
Reporter, Haaring Officer} (1 completed 2013~
14) 25,000 25,000 28810 115%. 28,810 115,000 299% 360% {86,190}
Smai World Death Audit Services 1023 1,023 930 81% 830 1,030 11% 1% (100}
[Financial Audit 60,500 80,500 0% 60,500 80.000 32% 32% £15,500)
Disability Settiement Attorney Fass - - 0% - - =100% 100% -
IRS Tax Determination Letter 2nd Voluntary
Compliance Program Application 20,000 20,000 0% - - =100% -100% -
Otheridigitize microfiche - - 497 0% 497 180,000 " 20021% 100% (99,503)
Pension DISbUTSINgG [ State ShecUNOrher
Trust} N 124,000 124,000 36,858 30% 135,000 135,000 0% ; 9% -
Personnel Services (recrultments, agenda item
review, reclassireorg) 5,000 5,000 6,232 125% 12,464 5,000 -60% 0% 7,464
Reed Smith - Other Issuas 115,000 115,000 31,022 28% 63,844 100,000 57% -13% {36,156}
Renew e-Copy Maintenance 500 500 0% 500 500 0% 0% -
SCS - GiL. Licensing Agresment 1,928 1,828 0% 1,928 1,926 0% 0% -
Review of Disakility Process 10.000 10.000 187 2% 187 10,800 5248% 0% {8.813)
On-Base licensing Agreement (10/13-12/14) 21,330 21,330 31,322 147% 21,322 31.864 2% 50% {842}
Relocation {reimbursement expected for
$5000)Contingency - - 5,500 0% 50 100,000 {99,500)
Actuarial Audit 75,000 - - 0% - 75,000

3 1685281 3 620,281 $ 275.208 40% § 533038  § 1057672 81% 53% (399,634}
dissumay it T

Total Expenditures $ 275,208 T 583038
Budageted Total - Professional and Legal § 1.057.700 |- 5::{399,634

7295
* Cost to process payroll and issue accounts
payable checks is not charged directly to
FCERA but is absorbad by the interast
apportionment.

* continued initiative



Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Account 7296 - ITSD Charges

Percentage Increase/ Increase/
Adjusted Expended {Decrease) (Decrease) Base
Adopted Adopted Actual as of as of Projected Base Budget Base Budget Budget over
2013-14 2013-14 2184 2/18/14 2013-14 2014-15 over Projected Adjusted
0% 0%
ITSD Charges $ 137,417 $ 137417 § 88,334 64% % 151430 §$ 151,620 0% 10%
$ 137,417 $ 137417  § 88334 64% $ 151430 § 151,620 0% 10%

Budgeted total - ITSD Charges $ 151,600



Fresno County Employees® Retirement Association
2014-15 Administrative Budget

Account 7411 - Commissions/Advisory Boards

Percentage Increase/ Increase/
Adjusted Expended (Decrease) {Decrease) Base
Adopted Adopted Actual as of as of Projected Base Budget Base Budget Budget over
2013-14 2013-14 2/18/14 2/18/14 2013-14 2014-15 over Projected Adjusted
$100 per meeting/$500 per month maximum $ 20,394 $ 20,394 % 5500 27% $ 8800 & 12,000 36% -A1%
(5 members x $200 per month x 12 months)
$ 20,394 $ 20394 § 5500 27% $ 8800 % 12,000 36% -100%

Budgeted Total - Commissicns/Advisory Beards $ 12,000



Fresno County Employees' Retirement Association
2014-15 Administrative Budget

Account 7415 - Training and Travet - Staff

Percentage Increasea/ Increase/
Adjusted Expended (Decrease) {(Becrease) Base
Adopted Adopted Actual 3s of as of Projected Base Budget Base Budget Budget over
2013-14 2013-14 2118114 2/18/14 2013-14 2014-15 over Projected Adjusted
CalAPRS Conference Registration 2,000 1,000 50% 1,000 2,000 100% 0%
CalAPRS Conference Travel 2,000 198 0% 198 1,000 405% Q%
CalAPRS Reundtables and class Registration 5,500 5,500 300 5% 2,000 2,500 25% -55%
CalAPRS Roundtables and class Travel 7,500 7.500 2,702 36% 6,000 5,000 -17% -33%
SACRS Conference Registratior 600 600 380 B50% 2,800 600 -79% 0%
SACRS Conference Travel 14,200 14,200 2,996 21% 8,000 14,200 137% 0%
Other Training Registration - GFCA, OnBase,
Educational Summit 6,000 6,000 2,500 42% 4,600 6,000 50% 0%
Cther Training Travel - GFOA, OnBAse,
Educational Summit 10,060 10,000 1,605 16% 5,600 6,000 20% -40%
$ 45,800 $ 45800 & 11,661 25% § 26998 &% 37,300 38% -19%
3 _TET S_ZI%
Budgeted Total - Training and Travel $ 37,300

Due diligence travel is included in Account 7564 - Investment Expense which is not part of the Administrative Budget.



Fresno County Empioyees’ Retirement Association
2014-15 Administrative Budget

Account 7417 - Treining and Trave! - Board ; I
Percentage Increasef Increase/
Adjusted ! Expended || (Pecrease) (Decrease} Base
Adopted Adopted Actual as of as of ; Projected . Base Budget || Base Budget Budget over
201314 201314 21814 ) 21814 2013-14 2014-15 over Projected Adjusted
$ 6135015 61,350 29%} | 129% 0%
Wharton School of Business - Principles of i :
Public Management Registration 14000 44,000 - % 14,000
Wharton School of Business - Principles of N o ) T o ) ’
Public Management Travel N 1 T | R
SACRS Travel 15100 16,100 3.850 5550 :: % 15,100
SACRS Registration 1700 1,760 600 1,200 5,700 -
SACRS - Principles of Pension Investments
Registrati 7,000 ¢ 00 e e
SA i
Travel 0 482, 452
CALAPRS - Principles of Board Leadership : :
Registration 0 -t
CALAPRS - Principles of Board Leadership :
Travel - B — .
CALAPRS - Principles for Trustees Registration 6280 6,200 ; ' 1. o
CALAPRS - Principies for Trustees Travel o 0
CALAPRS Travel - Roundiables, General - :
Assembly 5 5250 6,250 1,135 1,138 6,250
CALAPRS Registration - Roundtables, General
ASSOMDY 400 | — e
Pension and lnvestment -
Fiduciary College 2010 - Regisiration - i ]
Other Travel - Educational Sumnit, IMN, Public :
Retirement Journal, Wurls Client Sumimit 8515 8,515 ¢ 8,211 | | 12411 i §.515
o $ 61350 || & 61,350 % 17,848 | 29%|: % 28,848 | § 61,350 128% 0%
Budgeted Total - Training and Travel - Board 61,40G




Account 7611 Security

Hirsch System

Security Services

Total Budgeted - Security

Provided by County

Fresno County Employees’ Retirernent Association
2014-15 Administrative Budget

Percentage
Adjusted Expended
Adopted Adcpted Actual as of as of Projected Base Budget
_2013-14 2013-14 2/18/14 218114 2013-14 2014-15
$ 1982 $ 1982 % 1,431 3% % 2147 § 1772 (1)
5,970 5,970 5,754 96% 8,631 14,229 (1)
$ 7,932 $§ 7932 3§ 7,185 91% $ 10,778 § 16,001
3 16,000

Increase/
(Decrease)
Base Budget
over Projected

A7%

85%

48%

Increase/
(Decrease) Base
Budget over
Adjusted

-10%

138%

102%



Fresno County Employees’ Retirement Association
2014-15 Administrative Budget

Account 7430 - Utilities

Percentage Increase/ Increase/
Adjusted Expended (Decrease) (Decrease) Base
Adopted Adopted Actual as of as of Prejected Base Budget Base Budget Budget over
2013-14 201314 218/14 2(18/14 2013-14 2014-15 over Projected Adjusted
PG&E $ 20,045 $ 20045 § 11445 57% § 18620 § 21,582 (1) 10% 8%
Water 2,487 2,487 1,498 80% 2,568 2.825 (1) 10% 14%
Garbage 1,252 1,252 380 30% 570 1,254 (1) 120% 0%
$ 23,784 $ 23784 § 13,323 568% & 22,758 5 25,661 13% 8%
Total Budgeted - Utilities $ 25,700

{1) Proposed at 110% of projected



Account 8300 - Fixed Assets

Furnishings

Budgeted Total - Fixed Assets

Fresno County Employees' Retirement Association
2014-15 Administrative Budget

Adjusted Percentage

Adopted 2013- Adopted 2013~ Actual as of Expended as  Projected 2013 Base Budget

14 _ 14 2(18/14 of 2/18/14 14 2[_}14-15
10,900 10,000 - 0% 10,000 10,000

. 0% - .

. 0% - .
§ 10,000 $ 10,000 3 - 0% 3 10,000 $ 10,000
3 10,000

Increase/
{Decrease)
Proposed over
Projected

0%

0%

0%

Increase/
(Decrease)
Proposed over
Adjusted

0%

0%

0%



Retirement Services Technician |
Definition:

Under general supervision, performs paraprofessional benefit, contributions and accounting
work involving the application of technical skills, accounting principles and procedures required in the
utilization of a retirement system; and performs related work as required.

Distinguishing Characters:

The FCERA, headed by the Retirement Administrator, is responsible for controlling and
accounting for contributions, administering benefits and investment income under the direction of a
nine-member Board of Retirement. FCERA is an independent association established by the County
Employees Retirement Law of 1937 and is subject to the laws governing fiduciaries. The Association
provides retirement benefits for eligible employees of the County of Fresno and participating agencies
including the Fresno-Madera Area Agency on Aging, Clovis Veteran's Memorial District, Fresno Mosquito
and Vector Controf District, and Superior Courts of California, County of Fresno {Courts} employees.

Retirement Services Technician | is the entry level classification in the Retirement Services
Technician classification series and serves as technical specialists performing paraprofessional technical
skills, retirement and accounting work within a specialized area of the County’s retirement system.
Assignments require the independent application of established technical skills, accounting principles
and procedures involved in the utilization of a retirement system. The classification differs from
Retirement Technician Il in that incumbents of the latter classification are expected to complete
assignments with a minimum of supervision, and are given increased responsibility and latitude of
judgment to complete assignments.

This class differs from the Retirement Coordinator and Accountant classification series in that
the duties of the Retirement Services Technician are based on an understanding of a particular
specialized area rather than a broad general professional knowledge of programs and accounting
principles and practices. The Retirement Services Technician differs from the Account Clerk
classification series in that Service Technician incumbents are responsible for the non-clerical aspects of
benefits, contributions, and accounting which require a wider range and variety of advanced technical
skills, accounting and bookkeeping knowledge.

Samples of Duties:

The information listed below is meant to serve as samples of job duties and responsibilities for
positions in this classification. This list is neither inclusive nor exclusive, but indicative of several types of
duties performed. Consequently, this information does not reflect Essential Function for any given
position in this classification.

1. Performs paraprofessional benefit calculations, contribution balances, and accounting work
involving the application of technical skills, accounting principles and procedures required in the
utilization of FCERA's systems, such as NAV, Arrivos, or PeopieSoft.

2. Reviews, compares, analyzes, and reconciles system-generated data.



Reviews and analyzes billing activity of money managers, private money managers, etc. for
appropriateness and correctness,

Maintains control and subsidiary accounting records involving a wide variety of accounting and
financial transactions, for benefits, contributions and general ledger.

Identifies and resolves problems and inconsistencies and determines corrective entries involved
in maintaining controls. Examines, reconciles, balances, and adjusts records which require a
specialized knowledge of the purposes, methods and practices of technical record keeping.

Prepare statements, reports and budgets from a variety of preliminary reports, data, benefit,
contributions and accounting records, and computer products in accordance with specific
actuarial reporting formats and accounting principles.

May prepare special reports involving searching for and abstracting technical data.

Prepares reports

Knowledge, Skills, and Abilities:

Knowledge of:

YVYVYVYVY VY

Basic financial and accounting principles, practices and methods.

Governmental accounting principles and practices 1o assist in preparing annual reports and
financial statements.

Specialized knowledge related to the assigned program and retirement system.

Knowledge of program area policies, procedures, rules and regulations.

Principles and practices of data collection and report preparation.

Effective record keeping practices and procedures.

The analysis and evaluation of financial operations and programs.

Mathematical concepts related to budgets and accounting.

Skills/Abilities:
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Analyze financial data and interpret results for management repaorts.

Prepare summary financial reports and statement accurately.

Interpret and apply the policies, procedures, laws and regulations pertaining to the assigned
program and retirement system.

Assess and interpret program information and develop findings and recommendations based
upon relevant information.

Clearly transmit, verbally and in writing, analysis findings, and recommendations to supervisory
and management staff.

Project management ability to effectively multi-task and consistently meet deadlines.

Work independent and in a team-oriented environment.

Provide technical guidance to staff on the assigned program and retirement system.

Maintain effective interpersonal relationships at all levels within the FCERA, co-workers and the
members.
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Demonstrate initiative, integrity, maturity, and exercise sound judgment.

Minimum Qualifications:

Education: Compiletion of nine {9) semester units of business administration, finance or
accounting coursework that is acceptable within the United States’ accredited coliege or
university system.

Experience: Four {4) years of full-time, paid bookkeeping experience equivalent to that
gained as an Account Clerk I with the County of Fresno. One (1} year of this experience must
have involved providing data analysis and financial reports through the utilization of an
accounting system, such as PeopleSoft, Microsoft Dynamics NAV, Arrivos.

License: A valid Class “C” California Driver’s License may be required.



Retirement Services Technician i
Definition:

Under general supervision, performs paraprofessional benefit, contributions, and accounting
work involving the application of technical accounting principles and procedures required in the
utilization of a retirement system; and performs related work as required.

Distinguishing Characters:

The FCERA, headed by the Retirement Administrator, is responsible for controlling and
accounting for contributions, administering benefits and investment income under the direction of a
nine-member Board of Retirement. FCERA is an independent association established by the County
Employees Retirement Law of 1937 and is subject to the laws governing fiduciaries, The Association
provides retirermnent benefits for eligible employees of the County of Fresno and participating agencies
including the Fresno-Madera Area Agency on Aging, Clovis Veteran’s Memorial District, Fresno Mosquito
and Vector Control District, and Superior Courts of California, County of Fresno {Courts) empioyees.

Retirement Services Technician Il is the experienced level classification in the Retirement
Services Technician classification series and serves as technical specialists performing paraprofessional
technical skiils, retirement and accounting work within a specialized area of the County’s retirement
system. Assignments require the independent application of established technical skilis, accounting
principles and procedures involved in the utilization of a retirement system. The classification differs
from Retirement Technician | in that incumbents of the former classification are expected to complete
assignments with a minimum of supervision, and are given increased responsibility and latitude of
judgment to complete assignments.

This class differs from the Retirement Coordinator and Accountant classification series in that
the duties of the Retirement Services Techniclan are based on an understanding of a particular
specialized area rather than a broad general professional knowledge of programs and accounting
principles and practices. The Retirement Services Technician differs from the Account Clerk
classification series in that Service Technician incumbents are responsible for the non-clerical aspects of
benefits, contributions, and accounting which require a wider range and variety of advanced technical
skills, accounting and bookkeeping knowledge.

Sarnples of Duties:

The information listed below is meant to serve as samples of job duties and responsibilities for
positions in this classification. This fist is neither inclusive nor exdusive, but indicative of several types of
duties performed. Consequently, this information does not reflect Essential Function for any given
position in this classification.

1. Performs paraprofessional benefit calculations, contribution balances, and accounting work
involving the application of technical skills, accounting principles and procedures required in the
utilization of FCERA's systems, such as NAV, Arrivos, or PeopleSoft.

2. Reviews, compares, analyzes, and reconciles system-generated data.



Reviews and analyzes billing activity of money managers, private money managers, etc, for
appropriateness and correctness.

Maintains control and subsidiary accounting records involving a wide variety of accounting and
financial transactions, for benefits, contributions and general ledger.

Identifies and resoives problems and inconsistencies and determines corrective entries involved
in maintaining controls. Examines, reconciles, balances, and adjusts records which require a
specialized knowledge of the purposes, methods and practices of technical record keeping.

Prepare federal, state and local claims, statements, reports and budgets from a variety of
prefiminary reports, data, accounting records, and computer products in accordance with
specific actuarial reporting formats and accounting principles.

May prepare special reports involving searching for and abstracting technical data.
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Knowledge, Skilis, and Abilities:

Knowledge of:
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Basic financial and accounting principles, practices and methods.

Governmental accounting principles and practices to assist in preparing annual reports and
financial statements.

Specialized knowledge related to the assigned program and retirement system.
Knowledge of program area policies, procedures, rules and regulations.

Principles and practices of data collection and report preparation.

Effective record keeping practices and procedures.

The analysis and evaluation of financial operations and programs.

Mathematical concepts related to budgets and accounting.

Skills/Abilities:
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Analyze financiai data and interpret results for management reports.

Prepare summary financial reports and statement accurately.

Interpret and apply the policies, procedures, laws and regulations pertaining to the assigned
program and retirement system.

Assess and interpret program information and develop findings and recommendations based
upon relevant information.

Clearly transmit, verbally and in writing, analysis findings, and recommendations to supervisory
and management staff.

Project management ability to effectively multi-task and consistently meet deadlines.

Work independent and in a team-oriented environment.

Provide technical guidance to staff on the assigned program and retirement system.

Maintain effective interpersonal refationships at all levels within the FCERA, co-workers and the
members.



> Demonstrate initiative, integrity, maturity, and exercise sound judgment.

Minimum Qualifications:

Education: Completion of nine (12} semester units of business administration or accounting .- [ Deleted: 5

coursework that is acceptable within the United States” accredited college or university system.

Experience: Eighteen {18) months of full-time, paid work experience equivalent to that
gained as a Retirement Services Technician 1 with the County of Fresno.

License: A valid Class “C” California Driver’s License may be required.



